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1. Getting and Using our Catalog

2. Getting and Using our Application

a) Using the Checklist

b) Customer/project information

c) Contractor information and Third-

party payments

d) Prescriptive incentive worksheets

e) Custom incentive worksheets

f) Submitting the Final Application

g) About invoices and spec sheets

h) Being complete and accurate         

on the Application

3. Asking for assistance

We have a separate a Application for Agriculture projects by customers with a residential rate

ENERGY EFFICIENCY

PROGRAM FOR BUSINESS
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Our Catalog provides all the

specifications and details concerning

every measure we offer.

To get a copy, contact us at:

saveenergy@dteenergy.com

or call us at 866-796-0512 (press option 3).

To download an electronic PDF 

version, click on:

dteenergy.com/savenow

1

About

Our Catalog

http://www.dteenergy.com/saveenergy
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To get an Application,

1) Visit: dteenergy.com/savenow
2

Then select:

2) Prescriptive or 

Custom incentives

3) Click on How to 

Participate

*The latest (free) version

of Acrobat Reader is required

https://newlook.dteenergy.com/wps/wcm/connect/dte-web/home/save-energy/business/incentives/presctiptive+incentives
http://get.adobe.com/reader/
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2
4) Download the:

*The latest (free) version

of Acrobat Reader is required

Policies and Procedures Manual

The Catalog

The Application

http://get.adobe.com/reader/
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There is only one Application:

•It is used for reserving funds 

(Reservation Application)

and

•It is used for requesting incentive 

payments (Final Application).

Funds must be reserved for all custom 

projects and certain prescriptive measures. 

Check the Application for details.

We encourage you to reserve funds for all 

prescriptive projects.

About

Our Application



The following items are 

required to successfully 

complete your Application and 

receive incentive funding:

• Application Checklist

• Customer Information Sheet

• Prescriptive and/or Custom Incentive 

Worksheets

• Final Application Agreement

• Supporting Information, including 

invoices and product specifications

7

Application

Checklist
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2a

Complete this side to reserve 

funds before starting your 

project

Complete this side to request 

payment once your project is 

completed

Use our Checklist 

to ensure you 

complete all 

relevant portions 

of both the 

Reservation* and 

Final Application

About

Our Application
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Fill out the project

and customer

information 

completely

Use this sheet to enter all 

detailed customer, 

contact and general 

project information

2b

Customer/Project

Information
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If no contractor was

involved, enter “self-installed.”

Fill out the contractor 

information completely

DTE Customers have the option of 

assigning payment of their incentives to a 

“third-party” – but that can only be to a 

Program’s Designated Trade Ally. 

2c

Contractor/Third-Party

Information/Authorization
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How to assign an 

incentive payment to a 

Trade Ally or Tenant

Only a Designated Trade Ally (DTA) in 

good standing is eligible to receive third-

party payments of a customer’s incentives.

In order to receive such a payment, the DTA 

must provide the customer with this 

authorization form. It must be completed and 

signed by the customer and attached to the 

Final Application.
If more than one DTA is to receive payment,

a separate form must be submitted for each.

A similar form is to be used by Landlords who 

want to assign incentive payments to one of their 

Tenants.

Both forms can be requested from our office.

Contractor/Third-Party

Information/Authorization
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In the interactive PDF, enter the required information, such as number of units, and the incentives will be 

calculated for you.

If you print out the Application, you will have to manually enter and calculate your incentives.

We have worksheets for every measure. Just complete all 

relevant areas.

2d

Prescriptive

Incentive Worksheets
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2e

Check the measure category 

to have the incentive auto-

populate the summary page.

The interactive PDF file will 

automatically calculate your 

anticipated incentives, based 

on payback periods and 

capping to measure costs.

In the print version, you must 

enter these calculations 

manually.

For custom projects, 

use these worksheets. 

Be as complete as 

possible.

Custom

Incentive Worksheets
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The interactive PDF file will automatically populate the Aggregate 

Measure Costs, Aggregate Annual Savings and then calculate the Simple 

Payback Period for electric and gas, based on Program requirements.

It will then  automatically calculate your Total Calculated Incentive and then 

determine your Total Awarded Incentive.

In the print version, you must perform all calculations and enter them 

manually.

Custom

Incentive Worksheets
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Review the Terms and 

Conditions to complete your 

Final Application.

The Final Application 

Agreement must be signed 

and submitted upon 

completion of your project.

Note: check summary grid on this page 

to ensure that all of your worksheets 

have been entered correctly.

2f

Final

Application
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In the interactive 

PDF version, this 

area will populate 

automatically from 

each section of 

the Application –

and total all 

incentives. In the 

print version, 

you will have to 

enter this 

information 

manually.

Application

Calculation
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The Final Application Agreement must be signed by the 

customer (DTE account holder) – not the contractor. In the 

interactive PDF version, the customer can sign electronically. 

Final

Application
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You can submit your Reservation

Application and/or your Final

Application using the

interactive PDF version

Automatically:
• Your email will be launched,

• our email address inserted,

• the subject line entered and

• your Application attached.

At that point, attach any other supporting 

documents to your email.

Note: check the blue boxes to ensure that 

your incentives have been entered correctly.

Submitting your

Final Application
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A Reminder:
Here are items to include

when submitting your Final Application:

1. Project number (also include on any fax cover sheet or email) 

2. Properly signed Final Application

3. Actual project completion date

4. Dated, itemized invoices (use Application Reference Codes)

5. Manufacturers’ spec sheets (use Reference Codes) 

6. Highlight changes between Reservation/Final application

7. DTE account number (electric or natural gas)

Be as complete as possible to help expedite the processing of your application

Submitting your

Final Application
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This is an example of an easy-to-read, 

itemized invoice with recognizable part 

numbers

We must have 

complete, 

itemized 

invoices for 

all installed 

equipment.

2g

Include 

Reference 

Codes!

About Invoices

And Spec Sheets
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Include manufacturer

Spec Sheets for all 

installed equipment.

About Invoices

And Spec Sheets

Include 

Reference 

Codes!

If more than one fixture is 

listed on the spec sheet, 

highlight the wattage of the 

specific lamps/fixtures used in 

the project.
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Include manufacturer

Spec Sheets for all installed 

equipment.

Include Reference Codes!

About Invoices

And Spec Sheets
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1. Estimated or Actual Completion Date 

2. DTE Energy Account Number

3. Product Specification Sheets (w/Reference Codes)

4. Incentive Worksheets

5. Total Project Cost

6. Correct tax ID and status*

Be complete and accurate:

These are the most common omissions:

Remember:
Submitting a complete and accurate Application speeds up the processing time –

which means we can send out your incentive check faster!

2h

Being Accurate

And Complete
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If you have questions or would like help

completing your Application, contact our office

Email: saveenergy@dteenergy.com

Phone:  866.796.0512 (press option 3)

Fax: 313.664.1950

Website: dteenergy.com/savenow

Website: dtetradeally.com

www.linkedin.com/in/dteenergysaveenergy:

3

mailto:saveenergy@dteenergy.com
http://www.dteenergy.com/businessCustomers/saveEnergy
http://www.dtetradeally.com/
http://www.linkedin.com/in/dteenergysaveenergy

